Social Work . . . .
Sonia Guide for Liaisons
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1 Log in to Sonia Online

Make sure “Liaison” is selected for your role.
You'll land on the home screen after logging in as a liaison.
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Welcome to'Practicum Education with the University of lowa School of Social Work! Sonia is the platform
for organizing practicum placements. All steps in practicum placements will be completed here.

2 Click “Forms" Tab
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3 Click Form Self-Selection Drop-Down
» Forms available for self-selection will be listed.
e Select the appropriate form and click “Add”.
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4 Click Placement Group Drop-Down

e Select the appropriate Placement Group or practicum type.

Form:  Placement Additional Site Visit Form v  add Successfully added form Mame ¥ & pccending Filter  Hide completed forms

Placement: Additional Site Visit Form

Category:
Placement group: _ New
Date Added: orm added on 8/14/2026
Date Updated: BA Generalist Spring 2026
Completed (Mine):
senerahist Fall 2025 - Pilot
Completed (All):
BASW Generalist Fall 2026 Spr 2027
Students haster's Generalist Spring 2026

Test Generalist Practicum

Liaison Students

5 Click Student Drop-Down

e Select the appropriate student.

Ming:

Form: Placement: Additional Site Visit Form ¥ Add Mame v & pccending Filter  Hide completed forms [

Placement: Additional Site Visit Form

Category: Student Forms

Genaralict Practic

Placement group:

Student: Form added on 8/1472026
Date Added:

Date Updated: Ernma Student Test - Test Site - Test Site - 7/14/2026 - 771472026
Completed (Mine):

Student2 Test - Test Site - Test Site - 7/14/2026 - 7/14/2026
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6 Edit Form

e The form will now be listed under Liaison Students forms.
e Click on the document icon to complete the document.

Liaison Students

Hide Completed Placement groups [ Hide Completed Mine)
= Save Search Delete ‘Search’
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Form Name Category Placement group 5 Preferred Last Name Date Updated ¥ Completed Completed

Name [Mine) (L]

Student Test Generalist Test Site Ernmea Student Test B14/2026 Dof1 Dof
Additional Site Visit Forms Practicum
Form
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